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Who is TransACT?

TransACT serves more than 3,500 school districts 
and 10 state departments of education nationwideand 10 state departments of education nationwide.
TransACT has been developing innovative solutions 
to meet the needs of school districts since 1994.
With h d t S ttl WA T ACT hWith headquarters near Seattle, WA, TransACT has 
leveraged the power of technology to help meet 
compliance obligations under Title I, III, IX, X, 
FERPA PPRA d OCRFERPA, PPRA, and OCR.
TransACT is a web-based, password-protected 
subscription service.p



Montana OPI & TransACT

Statewide subscription to benefit all districts in 
Montana at no cost to the districtMontana at no cost to the district
Access to NCLB required and Montana OPI specific 
notices & forms
T ACT d t l ll i dTransACT documents are legally-reviewed 
Federally commended guidance tools and resources
Account is personalized to each districtAccount is personalized to each district
Unlimited number of users in the district



How to Register

In order to register for your own personal access
Go to http://login transact com/Go to http://login.transact.com/
Select the ‘Register’ link in the upper right
Select your State and County
Select your District and Schooly
Select the link ‘Click here to initialize your prepaid subscription’ or
Select the link ‘Click HERE to register for personal access!’
Type in your district assigned email address then “Next”
Enter in your contact information and provide your district email 
address
Select ‘Register’
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How to Login

In order to login to your account
Go to http://login transact com/Go to http://login.transact.com/
Once registered, enter your district email address as your 
username 
Enter in your selected password/New users will be emailed after 

i t tiregistration
Select the orange ‘Sign In’ icon



Opening Documents

In order to open a TransACT document
Click on the green “Get Started click here” boxClick on the green Get Started click here  box
On the left side, select the ‘NCLB Parent Notifications’ folder
Select ‘TransACT Masters’
Select the form you wish to open from the document listy p
Select from several tools to allow you to:

Print
Enter information into form fields
Download a Cover LetterDownload a Cover Letter
Review document details
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Opening Documents

There are two ways to 
open the form:

1. Open PDF – You 
wish to type in the 
information and print.

2. Fill In and Save –
Allows you to type in 
the data and save the 
form in a student’s 
electronic  file.



Customer Support & Technical Assistancepp

Monday thru Friday 8am to 6pm MSTMonday thru Friday 8am to 6pm MST

Email: support@transact.com

Phone: (425) 977-2100Phone: (425) 977 2100

Live Help, Email & 
Phone Support all TransACT Communications, Inc.

available at no 
additional charge!

C C ,
5105 200th Street SW, Suite 200
Lynnwood, WA 98036
www.transact.com

© 2009 TransACT 
Communications, Inc.
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Thank you!


